Annex no. 1 to Resolution no. 32/2017 of the Board of the Faculty of
Building Services, Hydro and Environmental Engineering
of 20 June 2017


REGULATIONS ON COMPLETION OF DIPLOMA THESES AT THE FACULTY OF BUILDING SERVICES, HYDRO AND ENVIRONMENTAL ENGINEERING
(full-time and part-time first- and second-cycle study)


1. When the subject of the diploma thesis is formulated, the following aspects should be taken into consideration:
· research work currently done at the Faculty/Division, ordered by external institutions, statutory research, research grants etc.,
· international collaboration,
· subjects proposed by external institutions and employers,
· correlation between the job placement completed and the subject of the future diploma thesis,
· student’s interests, initiative and activities.
2. A Bachelor’s diploma thesis should concentrate on designing building structures, installations, networks, technological and technical objects, materials issues, as well as computer models of processes, equipment, objects or measurement issues. The task should be of practical character. It is recommended that Bachelor’s theses should be completed in collaboration with external partners. A Bachelor’s thesis may solve a task on:
· design, completion or maintenance of simple building structures, installations, networks, technical objects or their parts,
· technological process,
· programming project,
· independent elaboration of a problem, on the basis of an analysis and evaluation of data from literature.
3. A Master’s diploma thesis should show the ability to use research and analytical methods and the ability to define and solve problems in a given discipline. It should include new results of analyses, experimental or theoretical research or a new solution of a selected problem in the completed field of study. A Master’s thesis may concentrate in particular on:
· completion of a research task,
· analysis of a technological and technical solution of environmental engineering facilities,
· solution of a calculation, design or technological task, or a specific part of a bigger project,
· elaboration or a significant improvement of a research, measurement or analytical method.
4. Diploma thesis subjects may be proposed by academic teachers with the academic title or the degree of doktor habilitowany and (upon the consent of the Faculty Board) academic teachers with the doctoral degree (thesis supervisor).
5. Thesis supervisors should submit an offer of diploma thesis titles:
· for degree programmes ending in the winter semester of the coming academic year, by 30 May of the current academic year to the Head of the Division; the Head of the Division approves the titles and submits them to the Dean for Academic Affairs, who publishes them on the Faculty website (www.is.pw.edu.pl) by 15 June of the current academic year. Students should choose a title and sign up with the thesis supervisor by 30 September of the current academic year.
· for degree programmes ending in the summer semester, by 30 October of the current academic year to the Head of the Division; the Head of the Division approves the titles and submits them to the Dean for Academic Affairs, who publishes them on the Faculty website (www.is.pw.edu.pl) by 15 November of the current academic year. Students should choose a title and sign up with the thesis supervisor by 30 March of the current academic year.
· it is possible to complete diploma theses not submitted earlier to the supervisor, connected with currently conducted research or which are a candidate’s own suggestion. The title of such diploma thesis should be submitted to the Dean for Academic Affairs, upon approval of the Head of the Division, at a time that will allow completion of the diploma thesis by the deadline specified in the course of study.
6. First-cycle students may choose their diploma thesis subjects no earlier than:
· for 7-semester degree programmes – at the beginning of the 6th semester of study,
· for 8-semester degree programmes – at the end of the 6th semester of study.
7. Second-cycle students may choose their diploma thesis subjects no earlier than at the end of the 1st semester of study.
8. A student submits at the Dean’s Office a “Diploma Thesis Title Submission Form” by the following deadlines:
· by 30 October of the current academic year – first-cycle 7-semester degree programmes (field of study Bioeconomics)
· by 15 March of the current academic year – first-cycle 8-semester degree programmes
· by 15 April of the current academic year – second-cycle degree programmes.
9. The diploma thesis subject given to the student is valid for two years, starting from the day of submission of the “Form”. In justified cases, the supervisor may shorten the period of subject validity, but for a period no shorter than one year. The information when the diploma thesis subject expires is written down on the “Form” by the thesis supervisor.
10. Upon the consent of the Dean, a diploma thesis may be completed outside the Faculty at an institution that provides appropriate conditions for its completion – in an industrial company, research institute etc. The thesis supervisor from outside the Warsaw University of Technology, referred to as the consultant, may participate in proceedings connected with completion of the thesis (diploma seminar, diploma examination, reviews).
11. A diploma thesis is completed individually or, if necessary, in teams of two or three. This requires a detailed definition of the share of each author in completion of the thesis.
12. A student has a free choice of the diploma thesis subject. If a subject is chosen by more than the planned number of authors, the thesis supervisor decides who receives the title, taking into consideration: students’ abilities useful to complete the thesis, learning achievements (average grades).
13. In the course of completion of the diploma thesis, the Dean may change the thesis supervisor at a justified request of the student. When the supervisor is changed and the subject remains the same, a written approval of the thesis subject’s author is required.
14. The final title of the diploma thesis is the effect of agreement between the supervisor and the candidate. The student can have much initiative. The thesis supervisor is responsible for the conditions of completion of the diploma thesis and provides ongoing academic supervision. Organisational supervision over completion of diploma theses is the responsibility of the Vice-Dean for Academic Affairs.
15. In the course of completion of the diploma thesis, the thesis supervisor, upon consultation with the student, may change its title if there arise circumstances that make it impossible to complete the previously specified subject or if it needs to be defined in more detail. The thesis supervisor should inform the Vice-Dean for Academic Affairs about the change, through the Head of the Division. 
16. Results of a diploma thesis are presented in the form of a printout along with a digital record. A diploma thesis must include:
· title of no more than 200 characters,
· summary of the thesis in Polish and English,
· list of keywords in Polish and English,
· if a student applies for a copy of the diploma in translation into a foreign language other than English, the thesis must also include the title, summary, and list of keywords in that language,
· if the thesis is written in another language than the language of instruction, it must include the title, summary and list of keywords in the language of the thesis, in Polish and in English.
17. Editorial guidelines - Regulation of the Rector no. 43/2016 and Regulation of the Rector no. 57/2016 specify uniform editorial guidelines for diploma theses, concerning:
· cover,
· title page,
· thesis layout,
· editing rules.
Detailed information on editorial guidelines is available at the Faculty website: www.is.pw.edu.pl in the section studenci/studia I/II stopnia/dyplomanci.
18. The student uploads the diploma thesis in the electronic form in the module USOS-APD, where it is archived. Then, the thesis supervisor approves the thesis and uploads an assessment of the thesis in the module USOS-APD. Then, the thesis with the supervisor’s assessment is forwarded to the reviewer, who prepares a review of the thesis and uploads it in the module USOS-APD. The student may read the assessment and the review at least three days before the date of the diploma examination. The deadline of uploading the diploma thesis in the module USOS-APD is the deadline of submission of the diploma thesis referred to in point 23.
19. The requirement to submit theses to the Polish national archive and to store them in USOS-APD and WUT Knowledge Database does not refer to written diploma theses which include information protected under the regulations on protection of classified information (legal basis Art. 167b item 3 of the Act Law on Higher Education).
20. If the diploma thesis is confidential in accordance with the Rector’s Regulation on confidentiality of diploma theses, to the Polish national archive and to archives in USOS-APD and WUT Knowledge Database, data are forwarded on the diploma thesis, in accordance with Art. 167b item 2 of the Act Law on Higher Education but instead of the contents of the diploma thesis, the number and date of the Dean’s decision on confidentiality of the diploma thesis are uploaded and in the slot for the diploma thesis title it is written “confidential diploma thesis”.
21. In first-cycle degree programmes, the student must submit the diploma thesis, approved by the thesis supervisor, by the deadline specified in the timetable of the academic year and in second-cycle degree programmes by:
· 1 March of the current academic year for degree programmes ending in the winter semester,
· 15 September of the current academic year for degree programmes ending in the summer semester.
Submission of the diploma thesis means submitting (to the supervisor) a full version of the thesis for assessment, review and submission for the diploma examination.
22. At the request of the thesis supervisor or at the request of the student, the Dean may extend the deadline for the submission of the diploma thesis by no more than three months from the deadlines set above (Academic Regulations §20 point 10). Extension of the deadline for submission of the diploma thesis may be granted upon passing all courses foreseen in the course of study (obtaining the certificate of completion) and the level of progress of completion of the diploma thesis must be at least 60% (confirmed by the supervisor).
23. A student who fails to submit the diploma thesis by the given deadline is struck from the register of students. 
